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7T.ACTION REQUESTED - N ' —
[X] ESTABLISH DISPOSITION STANDARD; ] DISPOSE OF PRESENT ACCUMULATIC!;

NO FURTHER ACCUMULATION ANTICIPATED.

o

RECORD WILL CONTINUE TO ACCUMULATE.

8 .Earliest & Latest |9.Exact Series Title
Dates of Series

1953 to date Textbook Correspondence and Agreements Files

1OfWhat is the function of the office in which this record series is created?

The Financial Services Division administers the oroper statewide distribution of APEG a11ot-
ments and payments, state cap1ta1 outlay funds and federal funds under Public Law 93-380, IV, B

with financial analysis and review to aid local systems in management and legal use of a11
funds. '

The Instructional Materials Unit provides leadership activities that will assist local education
acencies to plan and implement functional programs in the areas of basic textual materials,

Part B, ESEA Title IV, NDEA Title III-A, ESEA Title II, Public Law 93-380, and Title III Federal
Impact Aid programs, 874 general operat1ona1 funds and 815 building funds.

11.This file contains the following documents (1nclude form numbers and titles, if any,

and file arrangement ). | , L . e W i
- Documents relating to: Adopting Textbooks for the_State'of;Georéia.

‘Included are: General correspondence and agreements between
pub11shers and the State.

~ File is arranged: A]phabet1ga11y_by publisher.
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QTUESTIONNAIRE Piace an Ll fn “.. proper column. If l‘nlu.!r 1e 'ns. plesse up:rnn : . YES NO

13. Is this the Record Copy of the series? | B f;;'e-l' ;f;ﬁ . o ' X1 [
14, Is there a dupllcation of this series in another offlce or agency” , S | ] xi
15, Is the Ekée}maéeen contalned in this series ever summarlzed or published? [ 1 [X]
. Attach copy of summary or publication. :
16. Does the seriés contain classified information requlrlng securlty handllng9 11 [X)
17. Does the series 1n1£1ate, amend or termlnate agency p011c1es and procedures” -w.[l] .[X]
18. Could the functlon be performed.if the files were lost or destroyed° | ! ] [x]
19; Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [X]
20. Does the record series provide data as input to an EDP file? | | '_[ ] X1
21. Does the record series contain documentation produced as EDP printout? 0T Ix

—n
—d

[x]

22. Has the Federal Government issued instructions governing the retentlon/dlspo—
sition of these files? :

23. Wlll there be a need for these records 10 15 years from now” It yes, what? 01 Ixl

"y

2L, REQUIREMENTS The following requires the files to be kept 5 years:

a.[JSTATE  b.[]STATUTE OF «c.[]AUDIT  d.[]FEDERAL e.[ADMINISTRATIVE f.[]HISTGRICAL
LAW LIMITATION PERIOD -  LAW '~ DEcIsSION VALUE
- (Cite Law, Statute, or other reason for the retentinn requiremcwt)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[XCALENDAR YEAR ~[]FISCAL YEAR - [ JOTHER ,then:

[X] Hold in the current files area . ‘month(s)/ year(s):

Transfer to [ 1} State'ﬁecQ;ds Center [ ] Local Hold1ng Aresa; hold year(s):
Destroy. : |

Transfer to State Archlves for permanent retention.

Destroy immediately after cut-off.

Other: {Specify) :
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